PeopleSoft
Printing the State Detailed CONMEC

MAXIMUS
Deduction Report » N

March 8, 2005

Breadcrumbs: Home > Compensate Employees > Manage Payroll Process (US) > Report 1 >
State Detailed Deduction Report

REQUESTING A DETAILED DEDUCTION REPORT

Use the following navigation to ‘State Detailed Deduction Report’ and select ‘Add a New Value’; if you
have run this report before you can ‘Search’ or simply enter your ‘Run Control ID’.

Hore = Compensate Employees = Manage Pavroll Process (US) = Repart 1 = State Detailed Deduction Repor Mew Wind o

State Detailed Deduction Repor
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‘Run Control ID’ is primarily for technical tracking of processes. We recommend you simply use your
5-digit Business Unit in that field, and then click ‘Add’. In the future, you may simply enter your
Business Unit in the previous screen and it will recall your ‘Run Control'.
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On the following screen the company should be ‘ND’. You will then enter your 5-digit Business Unit
(you will only get results for the Business Units for which you have security access) and enter the
supplemental payroll paycheck issue date (ex. The February paid March supplemental date would be
03/10/2005) you wish to print. This report can be run for current or prior months. Then Click ‘Run’.

NOTE: The ‘system’ currently seems to be placing a blank space in the Business Unit field. You may
have to backspace to clear that blank in order to be able to put all 5 digits of your business unit in.

Home = Compensate Employees = Manade Payroll Process (U5 = Report 1 = State Detailed Deduction Repor Hew Wind o

J." Detailed Deduction Report ‘.I_

Run Control ID; 110 Eepornt Manager Process Monitor Run

Cumpany:lND G
Business Unit; [ll 1000 R -~
Paycheck Issue Date; |03/1 042005 [

The following screen shows the parameters for the report and the *Format defaults to ‘HTM'. The
Server Name should be PSNT. You will need to check the boxes for both reports. If you only need to
print one report then only click that box. The report is formatted to show best in adobe PDF format, so
we recommend you select ‘PDF’ for the Format. Then click ‘OK’ and you will be returned to the
previous screen.

When returned to this screen, click on ‘Process Monitor’ to view the status of the report running.
=1

® T

Home = Compensate Employees = Manage Payroll Process (US) = Bepart 1 = State Detailed Deduction Repor [Hew Window

Process Scheduler Request

User ID: TBAUER@ND.GOW Run Control ID; 110

Server Name: [PaNT | Runpate: IDEJ‘DBIEDDE 7
Recurrence: I j Run Time: I 1:47:4TPM

Time Zone: | =] Reset to Current DaterTime |

Process List

Select Description Process Name Process Type *Type *Format

TP & Employes Detailed Ded Report NDSPZ01B Crystal fweb =] |POF
—» ¥ Detail Deduction Report NDSP201. PS.lob [tone) =] [oney =]
NDSP2015 NDSP2015 SQR Process [web =||POF =]
Emplayer Detailed Ded Report NDSPR201 Crystal fwen x| |PDF
| 0K || Cancel |

r
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At this Process Monitor screen, you will need to check the box next to ‘View Job Items’ and click on
‘Refresh’. This will list the three processes that are running. Click on ‘Refresh’ periodically until the
‘Run Status’ of all three processes shows ‘Success’. Then click on ‘Details’ for the Crystal Process.
You will have 2 reports to print out. One report will show the employer paid benefits and the other
report will show the employee paid deductions.

Home = PeopleTaoaols = Process Monitor = Indguire = Process Requests

Process List Server List

UserlD: [TEAUER@ND R process | = Last:
Type:

Server I :I' Process | j Instance:l

Name: Run Status:

— > ¥ view Joh ltems
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Hefresh |
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¥ Save On Refresh

Wiew Al

First [4] 421 af 21 [ Last

Instance Seq. Process Type

117128 PSJob
117129 1 SGR Process
117130 2 Crystal
117127 Crystal

Process Hame User Run Date/Time Run Status Details
NDSP201. TEAUER@ND.GOV E:E‘BEBQDDE FO4ASAM o ceess  Details
NDSP2018  TBAUER@ND.GOV E:E‘BEBQDDE F:04:45AM 5uccessﬁ|§/
NDSPR201 TBAUER@ND.GOV g?‘EEBQDDE Bl SUEEESSy
NDSP201B  TBAUER@ND.GOy DDB/2005 S0445AM o oo™ Dotails

C3T

At the Process Detail screen, click on “View Log/Trace” to get to the next screen with the report file

name.

Home = PeopleTools = Process Monitor = [nguire = Process Requests

Process Detail

Instance: 23239

Name: NOSPRZ01

Run Control 1D: 1
Location: Saerver
Server: FSMT

Recurrence:

Run Anytime After:
Began Process At:

Ended Process At:

Request Created On: 05/03/2004 4:39:37PM COT
05/0352004 439:01PM COT
05/0352004 429:46PM COT
050372004 4:40:53FM CDT

Type: Crystal

Description: Employer Detailed Ded Report

) Delete Request

Parameters Transfer
Message Log
Batch Timings

View LogTrace

\
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Click the report name below to view the report. The report name should end with “.PDF".

p Report/Log Viewer
Instance: 23239 Type: Crystal
Name: MNDEPR201 Fun Cntl ID: 1
Status: Success Submitted By: lberger
Server: PsWT Recwrence:

Employer Detailed Ded Report

Messa 0 bytes Mon May 03 16:39:44 2004
NDOSPR201 23239.PDE 22139 bytes Mon May 03 16:39:46 2004

The report, shown in part below, may be saved wherever you prefer to store it or printed at your own
printer.
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E \ State of North Dakota

E Detailed Deduction Report - Employer Contribution

a - . .

@ Business Unit: 10700 Deduction Code: Plolo2 Check Date: March 2004

% Department Id: 101 Dakota Plan PPO/Basic

=

= Employee Id Name Tax Class Month Quarter Year

7; to Date to Date to Date

E Non-Taxable Benefit AR T0 1. 466,10 466,10

3 Non-Taxable Benefit Ak, T0 1.466.10 1.466.10

7 Non-Taxable Benefit 488,70 1.466.10 466,10

§ Non-Taxable Benefit 488,70 1.466.10 146610

E. Non-Taxable Benefit ARB.T0 1.466.10 1. 466,10

i Non-Taxable Benefit ARE.T0 146610 466,10
Non-Taxable Benefit Ak, T0 1. 466.10 466,10
Non-Taxable Benefit 488.70 1.466.10 1.466.10
Non-Taxable Benefit 488,70 146610 1.466.10
Non-Taxable Benefit ARS.T0 1. 466,10 Ld66.10
Non-Taxable Benefit ARN.T0 1. 466,10 466,10
Non-Taxable Benefit 488,70 1.466.10 1.466.10
Non-Taxable Benefit 488.70 1.466.10 1.466.10
Non-Taxable Benefit 488,70 146610 1.466.10
Non-Taxable Benefit ARE.T0 1. 466,10 466,10

15 Fwnlovess Particinatino Total MTTY
@) 4] 1afe » M Bsxiln O] = M4 ||

Once you have printed the first report and if you need to print the other one you will need to go back
to the process monitor and click on ‘Details’ on the second report. You will then need to follow the
steps above to view or print the second report.
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